
 

R. Ken Coit College of Pharmacy Style Guide 
 

What is a style guide? 
A style guide is a document that provides guidelines for the way your brand should be presented from 

both a graphic and language perspective. The purpose of a style guide is to make sure that multiple 

contributors create in a clear and cohesive way that reflects the corporate style and ensures brand 

consistency with everything from design to writing. 

University and UAHS Style Guides: 
When writing for the R. Ken Coit College of Pharmacy, follow the university’s and UAHS Style Guides.  

University of Arizona Health Sciences Style Guide 

https://uahs.arizona.edu/style-guide 

University of Arizona Branding Guidelines 

R. Ken Coit College of Pharmacy 
As of November 5, 2021, our college is named The R. Ken Coit College of Pharmacy 

When writing and referring to our college use the following guidelines: 

• R. Ken Coit College of Pharmacy on first reference 
• Coit College of Pharmacy on second reference 
• College of Pharmacy in subsequent references 
• Use RKCCOP when a shorted version, or casual references.  

When University of Arizona needs to appear in the name (e.g. press release) 

• The University of Arizona R. Ken Coit College of Pharmacy 
• UArizona Coit College of Pharmacy in subsequent references.  

The University of Arizona 
On the style guide site here, page down to The University of Arizona for correct usage.  

Abbreviations/Jargon 
Most people viewing our news pieces will not be familiar with the abbreviations, acronyms, or even 

certain jargon-y words. Write out the full names of centers, organizations, etc.  on the first reference 

followed by the acronym in parenthesis directly following the full name. For all subsequent uses you can 

https://brand.arizona.edu/style-guide
https://uahs.arizona.edu/style-guide
https://brand.arizona.edu/brand
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use the acronym. If a common noun like center, institute or organization can be used instead then 

please do so.  

• Ex: “The American Pharmacist Association (APhA) was founded in…” 
 

Academic Degrees 
1. Do not capitalize academic degrees when writing out in text 

a. Ex: doctor of pharmacy, doctor of philosophy, master of science 
2. Capitalize degree, certification and licensing abbreviations, but do not use periods 

a. Ex: PharmD, PhD, MS, RPh, DABAT, etc. 
3. When referring to a master’s degree always use the apostrophe s: master’s 
4. In general, we opt to use post-nominal credentials (PhD, PharmD, etc.) instead of writing out 

their academic degrees 
 

Titles 
See the UAHS style guide here.  

Ampersand 
In general, spell out the word “and.” Use an ampersand (&) only if it is part of an organization’s name. 
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