REMEMBER TO TURN IN THIS SHEET BEFORE YOU LEAVE THE CLASSROOM

Course:For Proctor Use Only
Late arrival time: _____
Time exited room: _____
Time returned to room: _____
# Extra Scratch Pages: _____

Date, Exam #, Time
Maximum Score: 
Exam Instructions:
1) This is an open/closed (choose one) book exam.
2) Students are to work independently, no talking allowed
3) Students are required to sit in their assigned seat. 
4) Students arriving late – exact time of arrival will be recorded. 
5) No food is allowed, one beverage in a clear container with a securely closed lid/top is allowed.
6) All non-exam materials are to be placed on the side or in the front of the room and all smart devices must be turned OFF as directed by exam proctors (including cell phones, and all smart devices, hats, bags, notes, books, etc.)
7) Privacy screens must always remain on the student’s laptop/device during the exam unless instructed otherwise by the exam proctor(s).  Proctors may ask students to remove their privacy screen at any time during the exam. 
a. Upon check-out, students will be asked to remove their privacy screen by the proctor. The screen should remain in place until asked to remove it. 
8) Only technical questions will be answered (ex. password not working, cannot open next question, etc.). No questions pertaining to curricular and/or subject matter will be answered. Students may leave questions or comments for course faculty review on the back of this form.  
9) Students should remain seated during the exam and raise their hand to get the attention of the proctor if needed.
10) Students are required to submit the exam prior to leaving the exam room. In the event there is an emergency situation requiring the student to leave the room, the student will sign out & back in with the proctor (exact times will be documented). 
11) Before leaving the exam session, make sure you close the exam, upload your exam material through D2L, show your submission screen to the proctor, and submit this completed form to the proctor. 
12) If you do not return this cover sheet and all other exam materials (including scrap paper) before leaving the exam session, you may receive a zero as the exam grade.

BE ADVISED THAT the examination you are about to take is an official University document, and not a public record, and therefore may not be communicated, copied or reproduced by any means, either in whole or in part, or shared with others in any form. Doing so violates the College's rules related to professionalism, the Student Code of Conduct, ABOR Policy 5-308, the University of Arizona Code of Academic Integrity, and constitutes unethical conduct.  Violators will be subject to discipline in accordance with ABOR Policies 5-308 through 5-404.

My signature below constitutes my understanding of this advisory and my pledge to adhere to it. My signature below certifies that I have not received assistance from anyone in answering the questions in this exam. I certify that the answers in the following exam are from my personal efforts alone.

	Exam Specific Instructions:



 
Signature:                                                                                                                                                                
 
Printed Name (printed): _____________________________________________
 
□ Exam closed and verified uploaded to D2L:                 am / pm
 
□ Time leaving classroom:              am / pm
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